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	SPECIAL SECRETARIAT FOR EUROPEAN REGIONAL DEVELOPMENT FUND AND COHESION FUND PROGRAMMES
	                  ΣΧΕΔΙΟ
Thessaloniki:[ΗΜ. ΕΓΓΡΑΦΟΥ]
Ref. No.: [ΑΡ. ΠΡΩΤ] - [ΗΜ.]

	MANAGING AUTHORITY OF EUROPEAN TERRITORIAL

COOPERATION PROGRAMMES
	

	Address: Leoforos Georgikis Scholis 65 (Zeda Building)
	

	570 01, Thessaloniki, Greece
	

	Information : 
	

	Tel. : (+30) 2310 469.XXX
Fax : (+30) 2310 469.602

e-mail :  …………………….@mou.gr
	To: Lead Beneficiary (Name and Address)
CC:  


	SUBJECT:          
	Project Closure Letter


TITLE OF THE PROJECT: ………./………. (title of the project/acronym)
MIS CODE: 

PROGRAMME: 

Dear Lead Beneficiary,

In relation to the project ….……/……….. (title of the project/acronym), for which you assumed the role of the Lead Beneficiary, the Managing Authority/Joint Secretariat (MA/JS) received, via the MIS, on the …/…/…... (date), the Final Application Form, along with the Project Final Report and other necessary attachments.

Having regard to the provisions and the documents hereunder:

1. The European Commission (EC) Decision ………………………………………., approving the Programme, as in force; 

2. The EU and the National Rules of the participating country/-ies of the Programme as mentioned in the Subsidy Contract as in force;

3. The Management and Control System of the Programme as in force;

4. The Decision of the Monitoring Committee on …/…/…... (date) (via written procedure or meeting) for the approval of the projectas in force;

5. The Applicant’s Package as in force;

6. The Subsidy contract of the Project as in force; 

7. The Partnership Agreement between the Lead Beneficiary and the Project beneficiaries of the Project as in force;

8. The Final Application Form, the Final Project Report and the Final Progress Report; 

9. The Certificates of expenditure;

10. The On-the-spot Verification(s) Reports;

11. The Check list for project closure (see, Annex);

12.  The Audit Reports from competent bodies (if applicable)
13. The Briefing to the Monitoring Committee and subsequent validation of the specific project closure on …/…/…... (date) (via written procedure or meeting); 

14. …..(to be filled in according to the specific needs of a Project, if applicable)

We hereby conclude the following:

1. The Managing Authority/Joint Secretariat checked the content of the documents submitted for project closure and accepts that:

a. There is compliance to the requirements and obligations undertaken with the Subsidy Contract, signed for the project between the Lead Beneficiary and the Managing Authority of the Programme represented by the Special Secretary for ERDF & CF Programmes.

b. The project ….……/……….. (title of the project/acronym) is considered functional and therefore eligible for the public contribution paid to all project beneficiaries. 

2. The total certified expenditure of the project, on the basis of the Certificates issued, is ……… € (number and words).

3. The financial corrections imposed, amount to .……… € (number and words). As a result, the total eligible expenditure as per the Final Project Report is ………. € (number and words):

4. The final eligible expenditure of the project, amount to ………. € (number and words)and is shown below:

(Amounts are in EURO/€)

	
	Beneficiary
	Country
	ERDF Contribution 
	National Contribution 
	Own Contribution 
	Total Budget

	Lead

Beneficiary 
	
	
	
	
	
	

	Project Beneficiary 1 
	
	
	
	
	
	

	Project Beneficiary 2 
	
	
	
	
	
	

	Project Beneficiary n…
	
	
	
	
	
	

	Total Budget
	
	
	
	
	


5. The Lead Beneficiary and the other Project Beneficiaries have to ensure that copies of any publicity and information material are available for a period of 2 years after the contractual end of the Project, for control and audit purposes and as foreseen in the Subsidy Contract for information and publicity purposes.

6. The deliverables of the project should follow the requirements on durability for a five (5) year period after the final payment to the beneficiaries pursuant to article 71 of Regulation (EU) No 1303/2013.

7. For control and audit purposes, the Lead Beneficiary and the Project Beneficiaries shall retain all files, documents and data relevant to the project, on customary data storage media, in a safe and orderly manner. All these files, documents and data shall be retained at least for three (3) years, from 31st December of the year 20…, which is the year of the submission to the European Commission of the Programme’s Accounts, in which the final expenditure of the concluded project is included, pursuant to article 140 of Regulation (EU) No 1303/2013.

8. In any case, long-term obligations and/or liabilities foreseen in the Subsidy Contract of the project are valid after the contractual end of the project.

9. The Lead Partner/Beneficiary is kindly requested to inform properly the other project partners/beneficiaries about the project closure and forward the present communication to them.

	







	The Special Secretary for ERDF & CF Programmes

Georgios Zervos


Annex: Checklist for project closure 
C. Copy (e-copy):

· Office of the Deputy Minister of Development and Investments Mr. I. Tsakiris

· Office of the Secretary Special for ERDF & CF Programmes Mr. G. Zervos

· Audit Authority of the Programme (EDEL)

· Certifying Authority of the Programme

· National Authority of ……. (cooperating country/-ies)

· Managing Authority of European Territorial Co-operation Programmes,

· Head of the MA, Ms. A. Bouziani

· Unit B1, Management and Monitoring of Balkan Peninsula Programmes – Black Sea Basin (if applicable)
· Unit B2, Management - Monitoring of the Programmes implemented in the Mediterranean and the Adriatic (if applicable)
· Joint Secretariat (JS) of the Programme ………………………………………….
Annex: Checklist for project closure

	S/N
	Closure tasks
	Yes
	No
	N/A
	Instructions
	Remarks

	1
	All activities of the LB/PB (s) are completed according to the Final Application Form.
	
	
	
	The project was implemented according to the Final Application Form and all necessary permits, declarations and related completion documents (e.g. confirmed delivery of material/services, etc.) have been issued.
	

	2
	The target values of the indicators are achieved.
	
	
	
	The achievement of the target values of the output and the result indicators (if applicable) is verified, based on the Final Progress Report.
	

	3
	The LB/PB (s) followed all recommendations made by the Programme bodies.
	
	
	
	The implementation of the recommendations by Programme bodies is checked, including FLC, second level controls, third level controls, other controls/audits by c National and EU bodies.
	

	4
	The unabsorbed/unused amounts have been returned to the Public Investments Program.
	
	
	
	The relative bank transfer documents have been received or negative funding allocation has been implemented.
	

	5
	The amounts from first level control (FLC) corrections returned to the Programme, including bank account interests.
	
	
	
	The relative bank transfer documents have been received.
	

	6
	The amounts from Audit Authority corrections returned to the Programme, including bank account interests.
	
	
	
	The relative bank transfer documents have been received.
	

	7
	The amounts from other than 1st and 2nd Level Controls/Audits returned to the Programme, including bank account interests

(Please, specify which body/bodies:

a. …………………………

b. …………………………)
	
	
	
	The relative bank transfer documents have been received.
	

	8
	The Project is revenue generating and falls under articles 61 and 65 (8) of Reg. 1303/2013
	
	
	
	A relative reference has been made in the Project Final Report. 
	

	9
	The Project is fully operational and functional
	
	
	
	The Reports from on-the-spot verifications and/or other Programme body visits, the Final Project Report and its attachments and the Final Progress Report are taken into account
	

	10
	The deliverables of the projects are accessible to persons with disabilities.
	
	
	
	Relevant reference regarding accessibility has been made regarding the LB and PBs within the Final Project Report 
	

	11
	Documentation regarding the sustainability of the project.
	
	
	
	The relative documents have been provided.
	

	12
	Project Closure Documents have been submitted either electronically or in hard copy
	
	
	
	Project Closure Documents, as defined in the project closure manual, are submitted to the MA/JS and checked by the JS
	

	13
	Remaining amount of National Co-financing is reimbursed or returned.
	
	
	
	The relative bank transfer documents have been received or the issue is known to/taken up by the national authorities
	

	14
	Final deliverables and/or publicity material were submitted
	
	
	
	Deliverables/ material is submitted to the MA/JS
	

	15
	Project website is functioning.
	
	
	
	Access to the website has been checked by the JS (also, possible print out, etc.).
	

	Other Remarks
(NOTE: In case of projects/beneficiaries undergoing any kind of a judicial and/or unexpected or long-lasting official administrative procedure (e.g. for bankruptcy, return of EU/national funds, persistent non-compliance etc.), which may prohibit project closure, the MA/JS may decide, in consultation with the Certifying Authority, to issue a duly justified “Mandatory Project Closure Letter”, for the specific project/specific beneficiary and ensure that the case is properly followed up by the Managing Authority/Joint Secretariat itself or another competent authority, until a proper project closure is possible. In this case, a specific reference should be made herewith in this field, titled “Other Remarks”.)




[ΘΕΣΗ ΑΚΡΙΒΟΥΣ ΑΝΤΙΓΡΑΦΟΥ]
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