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Progress Report

1.1 Objective

The objective of this function is to generate, check and search the Progress Report. The Progress

1.

Report is generated per Project and is submitted by the Beneficiary to the Managing Authority for
processing and approval.

1.2 Prerequisites

To generate a Progress Report, the Application Form status must be "Approved".

1.3 Generate a Progress Report

To generate a Progress Report, the user takes the following steps:

Enter the Project and Program Management System, (see Section 2.1 of the "Application Interface"
manual).

From the Main Menu of the Project and Program Management System select the path: (1) ETC = (2)
Monitoring - (3) Progress Report.

< C @ logon.opsgr/ergorama_client-0.1/app.html * 0@ :
@ Promitheus @ Ohokinpwpivo M. [ facebook M Gmail @ YouTube B¥ Maps
SfZengisn T & NNTERREGLT + @k
USRS [U——— p— A—— mm P —
Progress Report
B n Forg

MIS Code Q Bulletin Id Call(SIN Q Non State Aid Select Status

More Criteria ~

& @D

No results

3. Onthe interface appears the search screen with the fields, as shown on the figure below.

* 0@ :

< C @ logonopsgr/ergorama_dlient-0.1/app.html

@ Promitheus @ Orownpwpivo .. [ facebook M Gmal € YouTube B¥ Maps
SfEegsn v ANNTERRES + @ e

OpertorsiProgmmnes mmm —
+Create

Bulletin Id Call(SIN Q Non State Aid v In Force Select Status

Progress Report

More Criteria +

&D n
1

No results
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4. Click on "Create".

5. A pop-up window appears. The user selects "Year" from the drop-down list (1), inserts the S/N of
the version of the approved Application Form (select a valid S/N of Application Form unless there

are other reasons) in the field MIS “MIS Code” clicking on the search button (lens) Q (2) and
then selects “Accept”. (3).

Create a new Progress Report x

Year * MIS Code: *
| a

Select Year v
S
% % |
f ~
- In case of modification of the Project indicators, new versions must be created for the
Progress Report that were already generated in the previous years.

6. The system displays the new entry screen "Progress Report — Create".

> Progress Report - Create
S ) e

roject: 5002511 Year: 2019 S/N:1 Status:

© & Attachments ()

Beneficiary comments.

MA/JS Comments

1.3.1 Section A. General data

1. Opening of Section A “General Data”.

1. The “Project Title”, the “Project Acronym”, the “Operational Program”, the “AF or Reference” and
the “Beneficiary” are filled in automatically by the system.

2. The user fills in the dates in the fields “Reference Period Start” to “Reference period
Stop”.

3. The user selects YES/No in “Is the Project completed” and if so, when “Date of project
completion”:

4. Enters the “Date of project completion” in order to include the achieved value of the
output indicator in the annual report TABLE 3A — Aggregated value — fully executed
projects.

5. Completion of “Bulletin Authors Information” (Name- Surname, Address, Telephone:,
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Fax:, Email:)

ETC A SEewsh v & NNERREGT v @ ep

Opesational Programmes | Evaluation and Approval

Progress Report - View

O D CID G2

Project: 5002571 Year: 2018 SIN:1 Status: Under Submission

ID: 28056

Technical Assistance of Interreg IPA Cross-border Cooperation Programme “Greece-Albania 2014-2020"

25

Project acronym:

Interreg IPA Il Cross-Border Cooperation programme Greece — Albania 2014-2020 AF of reference:

1100104 MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES
==

A®B Reporting Period Start:

05-11-2015 Stop: 31-12:2018 & I

315 the Project completed? ves * No | ' Date of project completion: S = I N\
Date of signature of Subsidy Contract: e =
Bulletin Author Information
Brozou Anastasia

Name-Sumame:

Address: Leoforos Georgikis Scholis 65, Pilaia, Thessalo

Telephone: 302310469671
Fax: 302310469672

Email:

abrozou@mou gr

© B. Indicators
© C. Progress activity report
© D. Financial Report

© E. Publicity

© & Attachments (14)

© DHistory

2. Click on “Create” key from the tool bar (menu).

A ERegisn S NINERREG! v @uep
OpetonalFrogemnes mm
Progress Report - Create : : Close all

D D

#7 Year: 2019 S/N:2 Status: D:

©A. General Data

©B. Indicators

B
=

©Diistory

3. A Save message appears. Click on “OK” to close the message and return to the screen.

The system assigns:
1. The "Under Submission" status to the Report.
2. The unique identification number (id)

3. The Start date of the Project is filled in automatically (Start Date of Project declared in Application
Form)

b

The "Progress Report - Create" changes to "Progress Report - Edit" and the "Create" key is
replaced by the "Save" key.
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M SGeoen - ass0zoU - @

s T

TecancaNREge o imireg P Cross. borser Cosgeration rogeaime “Grsecs. Al 614,228 P TaGRAL
il Progeamm: s taireg IPA I Crods-Bordir Cooparalan programme Griate - Albamsa 20142000 AF o i 12445
v 100104 [ NG AUTHORITY OF EUROPEAN TERRITORML CODPERATION PROGRANME §
P . st o g s, "

i [ndoarnedisas

After the 1st Save, the user continues to enter data in the remaining sections of the Report.

1.3.2 Section B. Indicators

Opening of Section B “Indicators”.

On Table “B1. Indicators” during the generation of a Progress Report, the indicators from S/N of
the Application Form selected on the generation screen of the Progress Report are pre-
completed.

A SEegisn ~

200700+ @ e

n Project: 5001767 Year: 2016 S/N: 1 Status: Under Submission 1D: 5144

FyYe—r—
m © B. Indicators.

B.1. Indicators:

Show 10 v entries Search

_m ‘mm i -
it S m I“:zm -““-- = !

Number of calls Number Output
00510 Number of projects approved Number Output 10000 5
00511 Number of events and workshops Number Output 600 1,00 5
00512 trainings for applicants and beneficiaries, Number Output 300 40 =
00513 s on strategic relevance for the Programme Number Output 100 40 =
00514 Number of GR-IT Cross Border Programme Staff Number Output 200 12,00 =
Showing 1 106 of 6 entriss Fist | Previus - Next | Last
“ — - - .
The user select “Processing for each indicator and fills in the achieved value of the

indicator for the year of reference of the Report per fund, investment priority / Thematic
Priority, region and, where appropriate, per sex (1), as well as the documentation of the
deviations from the target values in the approved Progress Report, if any (2). To inform the
beneficiary and help him fill in the Progress Report, the achieved value of the previous
reference year (3) appears. Select “Accept” (4) to close the window and update the table.

~ Itis noted that depending on the indicator, if any, as defined on the Indicator Identity
Table, the achieved value may concern:

e Either exclusively the Report reference year (yearly)
e Orthe achievement up to the reference year (cumulative)
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4.

[w ]

Indicatores x
Indicator Code: 00509 Indicator accomplishment: Cumulative, Allocation
Indicator Description: Number of calls Measurement per project: YES
Measurement Unit Number Decimals: YES
Indicator Type: Output Gender relevance: None E
Indicator: Quantitative Calculated by Participant Record: NO

Accomplishment
Cumulative of the Reference Target Value
Year

. Investment/ Measurement
e = Specaion - = ot “
DAsv
23/4 ERDF S04.1 . Number 4,00
eQapuolsTal
Total 4,00

ExRgnation of discrepancies:

After filling in the data, select “Save” from the tool
bar (menu) and continue entering data in the remaining sections of the Report.

1.3.3 Section C. Progress activity report

Progress Report - Edit

D CIID G

Project: 5001767 Year: 2016 S/N:1 Status: Under Submission 1D: 5144

© A. General Data

n ©B. Indicators
@ C. Progress activity report
Technical assistance budget is used in order to support 2 range of actvites and tools that are instrumental to achieving the specifc obiective of this axis, which s fo implement effcienty the GR-IT Gross Border Programme. t has achieved so far: 1) the techrical and pportfor of
the projects and actons of the programme, 2) the efiective monitoring of tne implementation of tne programme and 3) the ciffusion of information abaut the programme.
/
Summry of the project's achievements during this reporting perio:
Actions related o the management and coordination of the programme. information and publicity of the programme, travelling & accomodation of the staff of JTS and MA, extemal expefise and services, equipment and general operational costs.
More specif wo Monitoring Commit were organized. the 1st on 05/04/2016, in Athens and the 2nd on 09 and 10/6/2016, in Corfu, four technical meetings (27/4/2016 in Athens, 14/7/2016 in Thessaloniki, 27/7/2016 in Thessaloniki, 4/11/2016 in Thessaloniki); the ECDAY was organized in Arta and three info
a loannina)
ot s e - - - y
Analytical description of the implemented actions, outputs and results during this reporting period:
In'WP1 "Staff Costs" costs incurred to cover the personell costs of JS Greece-italy .
In WP2 "Management & Operation of the Programme Bodies" General Operafional Costs, Ofice Equipment and ofhers and IT Hardware and Software are included

Summary of the project's achievements so far:

Inv ravel and Accomodation C

e covered all the Traveling and Accommodation costs of the members of MA, JS relating their partcipation in Monitoring committees, Technical meef

orkshops et

Next steps o be taken for project’s implementation:

‘The project will b fully activated, so more costs in all WPs wil be declared

Problems encountered and proposed solutions:

Changes in the Implementation:

Y

©D. Financial Report
©F. Publicity

Open Section C “Progress activity report” and fill in the text fields.

After filling in the data, select “Save” from the tool bar (menu) and continue entering data in
the other sections of the Report.

1.3.4 D. Financial data

Open Section D “Financial Report”.
During the generation of the Report, the financial data from the S/N of the Application Form,
which was selected on the Report generation screen (2) are pre-completed (2). The user fills in
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the columns “Contracted budget” & “Reporting Period Payments” (3) and the field of the text
“Deviations from the original plans (4).
f SEegsn - aasrozou ~ @uep

Progress Report - Edit

[hasor ] vacoion | et - ] Wrovos oo

Project: 5001767 Year: 2016 SIN:1 Status: Under Submission

=
Work Package / Deliverable 4 ApprovedBudget §  ContractedBudget §  Reporing period Payments $

1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 2.2 Management & Operation of Programme Bodies | Offce Equipment and others 300000 500000 o0m
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 1.1 Staffcosts (JS Total Employment Cost) | Staff Costs (45 Total Employment Gost) 978.000.00 978.000.00 105.247.85
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 2.3 Management & Operation of Programme Bodies | IT Hardware and Software 75.000,00 75.000,00 0,00
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 2.1 Management & Operation of Programme Bodies | General Operational Costs 14407541 14407541 474403
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 3.1 Travel & Accommodation Costs | Travel & accommodation costs 320.000,00 320.000,00 206420
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 4.2 Technical Support of the Programme | Verifications and Audits 158.000,00 158.000,00 0,00
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 4.1 Technical Support of the Programme | Technical Support Services 430.000,00 430.000,00 25.153,16
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 4.3 Technical Support of the Programme | Evaluation Services 150.000,00 150.000,00 0,00
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 5.1 Communication Strategy | Information & Publicity 666.024,50 666.024,59 253575
1 1100104 - MANAGING AUTHORITY OF EUROPEAN TERRITORIAL COOPERATION PROGRAMMES 5.2 Communication Strategy | Organization of events & meetings: 350.000,00 350.000,00 2277607

Total 3.276.100,00 3.276.100,00 162521,16

Showing 1 10 10 of 10 entries Tt | Previows - Ned | Lest

evitions rom i ongina pan

@ It is possible to adjust the size of the text field by left clicking on the lower right angle of
the field and shifting the mouse.

3. After entering the data, press on “Save” from the tool bar (menu) and continue
entering date in the remaining sections of the Report.

1.3.5 E. Publicity

1. Opening of Section E “Publicity”. The User selects YES/NO to the question “Have the
requirements of the Structural Funds been met in terms of publicity and information measures”
(1) and fills in any “Comments” (2).

© E. Publicity

Have EC requirements on information and publicity measures acknowledging EC Structural Fund assistance been complied with? ® ves O No

Comments.

Actions that took place within tnis period are related to publishing of the Programming document and leaflets for the Programme, organization of the ECDAY as well as info days.

2. The completion of the mandatory fields for each Report is verified through validation checks. If
the user clicks on “Validation” key from the tool bar (menu), the systems performs a validation
check and a pop-up window appears, which is either blank:

System Response x

Validation Succeeded!

or displays errors — notifications detected.
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3.

5.

System Response X

Warnings
- MANDATORY FIELDS : "D_E_DEIKTH_3_5" Unszpecified error - ORA-06502: PL/SQL: numeric or value error
- MANDATORY FIELDS : "D_E_DEIKTH_3_5_a" Unspecified error - ORA-06502: PL/ISQL: numeric or value error

If the user clicks on “OK”, he disables the window and after correcting-updating the data,
he may move on to SUBMIT.

By clicking on “Print” from the tool bar, the user has the option to print in pdf, or doc format
the Progress Report. If necessary, the user may attach documents in the section “Attachments”
of the Report.

"L paf
I = doc

2’ Section 2.5.2 of the “Application Interface” manual describes in detail the way to add,
edit, delete and receive attachments.

“History”: On the table appears the History Changes (Date and Time, Bulletin Status, User’s
Name, Comments, E-mail recipients).

Finally, the user selects “Previous Page” from the tool bar (menu) to return to the search menu.

” o

- If the user clicks on “Previous Page” ", the system displays the following warning

message:

Warning X

Changes that may have been made to the data, will be lost. Do you want to
continue?

o o

If the User enters data and does not wish to save then, he clicks on "Yes" to return to the search menu.
Otherwise, he clicks on "No", saves, selects "Previous Page" and clicks on "Accept".
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6. After filling in the Report, in order to make it available to the Managing Authority, the User must submit
it.

A SZcwosn v aASROZOU - @ep

28056 2018

5002511 1100104 ABROZOU

Technical Assistance of Interreg IPA Cross-border Cooperation Programme *Greece-Albania 2014-2020

Showing 110 1 0f 1 entries

@ Section 2.6 of the "Application Interface" manual describes in detail the way to SUBMIT a
Report.

< After submission, the status of the Report changes to “Submitted” and the Beneficiary can no
longer edit but only review it.

1.4 Processing of the Progress Report by the Managing
Authority / Joint Secretariat

For the processing of a submitted Progress Report by the Beneficiary, the user MA/IB takes the
following steps:

1. Enters the Project and Program Management System (see Section 2.1 of the “Application
interface” manual”).

2. From the Main Menu of the Project and Program Management System, he selects the path: (1)
ETC - (2) Monitoring - (3) Progress Report.
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v 0 @

A Bewr - awemess -

Oparatonst Programes | Evsiuston snd Apgyrvs | Moseneng || Verticstemitadki | Fouscog | (St | Sepperite Procces

Y Ve 1% “

s (oo 45

3. On the interface, the search screen appears where the user MA/IB makes a search of the

Report and clicks on “Processing” from the search table or results:

A SEeosn v ANNERREGY v @ e

comaten o | o | o m F—
+Creale

MIS Code all(SIN Q Non State Ad v [E] InForce Submitied v

Operational Programmes

More Criteria ~

SelectColumns |Show 10 v entries

Search:

. Bulletin . ., Submitted, Submission, I
Title - 4 Year 4 Beneficiary 4 e e b et

22840 5030837 SYMBIOTIC NETWORKS OF BIO-WASTE SUSTAINABLE MANAGEMENT 93000038  PANDEJKP1  22.07-2019 No Submitted

Showing 110 1of 1 entries 1 R next | Last

® canceliation
4] Retum

@ Finalization
C uncheck
X Contact

The Report is activated, the user MA/IB checks the data in sections A, B, C, D, E and the
Attachments and can complete or correct the data. Then, he selects “Save” (1) and the Report
status changes from “Submitted” to “Being processed” (2).

ETC A SEeosn - a NNTERREGT + @ ep
Progress Report - Edit

© A. General Data

©B. Indicators

- The user MA/IB has the possibility inter alia:

e To return the request to the beneficiary for correction and re-submission
(action “Return”)

e To putitin “Accepted” status (action “Finalization”)

e If the MA does not accept the Progress Report, it can cancel it (“Cancellation” action).
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@ Reference is made below to the Return, Finalization and Cancellation of the Report and
to Section “1.6 Progress Report Actions” which refers to all the actions of the Beneficiary and
the MA/IB.

1.4.1 Return from the MA/IB to the Beneficiary

For the Return of a submitted Report to the Beneficiary, the user MA/IB takes the following steps:

1. A search menu appears on the search screen and the User makes a search of the Progress Report and
selects the “Return” action on the table of Search results.

 SfEergsh v & NNTERREG + @pep

O [re—— MM e
+Create

Q Al v [ InForce Y Emegepyaoia

Progress Report

More Criteria ~

SelectColumns | Show 10 v entries

4350 5031260 oy yios Biiboryn AoTisi Kivnmikoma 2018 40110100 CNTR 84

évo Trhepamko

Showing 1101 of 1 entries G Edit - Next | Last
@ View
4 Print -
1 Delete
® canceliation
| % Retm

> © Finalization
C uncheck

X contact

2. The system activates the screen for a new recording of a “Progress Report — Return” and the
user MA/IB selects “Return” from the tool bar (menu).

ETC A SEegsn ~ ANNERREG! + @ kep

g m Heestorsuat WM

Project: 5031260 Year: 2018 SIN: g in b il EEPVAOI

3. On the pop-up window that appears, the User fills in the field with a detailed description of the cause of
return.
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Action Confirmation x

Warnings

For Actions "Submit’ and 'Return’ you can send a small message to accepter. (up to 500 characters). For further actions you can leave a
comment or note

~

Do you want to continue Return ?

oY e

< Upon its Return, the Report status changes to “Return to Beneficiary”. When the user
makes changes and saves them, its status will change to “Under Submission” and he must re-
submit the request to the MA/IB.

1.4.2 Finalization by the MA/IB

For the Finalization (Accepted) of a submitted Report to the Beneficiary, the user MA/IB takes the
following steps:

1. On the search menu appears the search screen and the User MA/IB makes a search of the
Report and selects the “Finalization” action on the table of Search results.

A B - AnNERESY » @

e | Evaiuxton snd Apprval | Moneoeng | Verficabioratbect | Fnscing | Ubitics | Sepporties Processes

2. The system activates the screen of new entry “New Progress Report — Finalization” and the user
MA/IB selects “Finalization” from the tool bar (menu).

Ver

© & Attachments (0)
©DHistory
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3. A pop-up window appears with a field for a detailed with a detailed description of the cause of
finalization:

Action Confirmation x

Warnings

0

For Actions 'Submit' and 'Return’' you can send a small message to accepter. (up to 500 characters). For further actions you can leave a
comment or note

i

Do you want to continue Finalization ?

oc

. After finalization, the Report status changes to “Accepted”.

1.4.3 Cancellation by the MA/IB

To Cancel a submitted Progress Report to the Beneficiary, the user MA/IB takes the following steps:
1. On the search menu appears the search screen and the User MA/IB makes a search of the

2. Report and selects the “Cancellation” action on the table of Search results.

3. The system activates the screen for recording a new “Progress Report — Cancel” and the user
MA/IB selects “Cancel” from the tool bar (menu).
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N SEeosn - anNNTERREGT @ uep

Progress Report - Cancellation

Project: 5032500¥ear: 2019 SIN: 1 Status: Submitted

1D: 22865

© A. General Data

©B. Indicators

©C. Progress activity report

©D. Financial Report
- ©E. Publicity
I © & Attachments (1)

©DHistory

Beneficiary comments

MALS Comments.

4. A pop-up window appears with a field for a detailed description of the reason for canceling:

Action Confirmation

Warnings

0

For Actions 'Submit’ and 'Return’ you can send a small message to accepter. (up to 500 characters). For further actions you can leave a
comment or note

i

Do you want fo continue Cancellation ?

o< J oo

. After finalization, the Report status changes to “Invalid/Disabled”.

1.5 Searching a Progress Report

1. Enter the Project and Program Management System (see Section 2.1 of the “Application
Interface” manual.

2. From the Main Menu of the Project and Program Management System, select the path: (1) ETC
- (2) Monitoring = (3) Progress Report

A SEeisn v A NNTERREG - @ep

mm SepporiveProsesses
+Create

Being processed

MIS Code Q Bulletin Id Call(SIN Q Al

Table of Expenditure 3.2 More Criteria v
[ =5

Modifieation Contract 3.4 No results

Decommitment Decision 3.5
Decision of Completion 3.6

3. The search screen pops-up on the interface with the fields, as shown on the figure below.
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4. The “main” search criteria are the following:
e Project Code (MIS): numeric field (list of values from lens search button)
e Report Id: numeric field
e Call S/N: numeric field (list of values from lens search button)

In the field “Project Code (MIS) and Call S/N”, the User has the possibility either to type the

desired value or select the “lens search” % ' which allows him to search and select a value
from the corresponding lists of values:

e Valid: Check box field

A SEewosh ~ annERREG » @ ep

S wmm i
R -
- MIS Code = Call(SIN Force Being processed i

EI S a (a B!

Select MIS
Show 10 v entries Search
s = . DateofSubsidy , AF
Code ¥ L = i Contract ¥ Version ¥
5000601 Technical Assistance of the INTERREG V-A GREECE-BULGARIA 2014-2020 Cooperation Programme GREECE 03/0372016 11
5001106 Texvini BoriBia EAada-Kimpog 2014-2020_ 26052016 12
5001248 BalkanMed Technical Assistance - Transnational managerial expenses 26/1112015 11
5001767 Technical Assistance of the Cooperation Programme INTERREG V-A GREECE-ITALY 2014-2020 2710712016 30
5002511 Technical Assistance of Interreg IPA Cross-border Cooperation Programme “Greece-Albania 2014-2020" a/a 2 251112016 21
5002571 Operational Fire Danger preventlon plAtform 2. 08/08/2018 30
5002638 E-govermment services and tools from regional governments and regional development bodies to support and coordinate the regional research and innovation capital 12102018 31
5002718 Development and valorisation of port museums as natural and cultural heritage sites 03/09/2018 31
5002747 Technical Assistance of IPA CBC Greece - the Former Yugoslav Republic Of Macedonia Programme 2014-2020 181172015 11
5002788 cooperaTion foR sUStainable Transport 3011112018 30
Showing 1 to 10 of 307 entries First Previous - 2 3 4 5 31 Next | Last
More Criteria ~
&=
A SfEegsn - ANNTERREG!T + @ wep
o mwm B
> Progress Report HCreste
= 115 Code Q Bulletin Id Call(SIN Q Al v) @ MmForce Being processed . I

More Criteria +

= a

e Report Status: Pop-up list with the following values:

Being processed v

Under Submission

Submitted

Being processed
Accepted/Checked
Returned to Beneficiary
Rejacted

Deactivated

5. The “additional” search criteria appear by selecting “Additional Criteria” and are the following:
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A SEeoin v anwTERREC + @hen

— e —
> Progress Report : +oreate

n WIS Code a Bulletin 1d all(SiN a A V) [ InForce Being processed .
S Project Title Beneficiary B tin SIN All years.
34
, B) i 6w .

No resuits

e Project title: Numerical field
e Beneficiary: numeric field
e Report S/N: numeric field

o Allyears: Pop-up list with the following values:

All years... A

2014
2015
2016
2017
2018
2019
2020
2021
2022
2023

e Submitter: numeric field
e Submission date from: Date field
e Submission date up to: Date field

The user makes the search.

@ Note: Section 2.3 of the “Application Interface” manual, presents the search screen
operation which is common for all system functions.

After the search is completed, the results corresponding to the search criteria appear on the
Table of Results:

N SEeosh - anNwERREG T+ @ ep

- | ermeen s | st | vecorsta MM s
+Create

Call{SN] Q Al v [ InForce Select Status v

Progress Report

More Criteria +

Search:

v entries

Select Columns | Show 10

1100104

28056 5002511 Technical Assistance of Interreg IPA Cross-border Cooperation Programme *Greece-Albania 2014-2020 ABROZOU

Showing 1 1o 1 of 1 entries.
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1.6 Progress Report Actions

The following table describes all the actions that appear on the pop-up list of the "Actions" column on the Table
of Results of the search menu. Depending on the Progress Report status and the User’s rights/competences.

ACTION

G Edit

® vie

= Print -

']EI' Delete

® cCancellation

O Submit

*J) Return

C Uncheck

INTERPRETATION

The Edit action allows the user to recover the Progress Report in
order to enter and edit data.

After completing the Generate actions (New Progress Report,
New Version or Copy) the title on the screen changes to Edit.

The Review key allows the User to recover and view a Progress Report
without the possibility of entering and/or editing its data.

After performing the Submit, Discard, Cancel, Return, Finalize and
Undo actions, the Progress Report status changes from Generate to
Review.

It allows the User to Print in pdf or rtf format.

The Delete action deletes permanently a Progress Report from the
system. After clicking on Delete, the User is taken to the screen
search to search for a Progress Report. Deleting a Progress Report
is only possible when it is in “Under Submission” status.

The “Cancel” action does not delete the Progress Report from the
system but its status changes to Invalid/Disabled and the User can
recover it with Review.

By clicking on the Report Submission (only for the Beneficiary)
the User submits the Progress Report to the Managing
Authority/JS.

Through the Progress Report return action (only for the MA/IB),
the Progress Report is returned from the MA/JS to the
Beneficiary.

Through the Finalization - Progress Report check (only for the
Managing Authority/Intermediate Body), the User performs the final
check and “locks” the Progress Report:

Through the “Uncheck” action (only for the Managing
Authority/Intermediate Body), it is possible to undo finalization
(uncheck) in a Finalized Progress Report which changes status to
“Being processed”. Unchecking a Progress Report is only possible for
Progress Reports that do not have any dependent on other Progress
Reports.
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